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Kak ochopMnaTh anekTpoHHble paborbl .

1. Hassanue aiina OMKHO HaUMHaTLEA ¢ DaMUIIMK NATUHUUGH, 3aTem AedMC U Ha3BaHWe PaboThl
unm eé «xol», OrOBOPEHHDIN B Knacce.

Hanpumep:
> lvanov-gr1 : .
» Petrova-Halia

Taxum 0Bpasom, no HasBaHuIo daiina Nerko onpeaenuTs aBTopa paboTel U eé cogepxaHue.

2. B koHUe Kaxgon paBoTel — CTaBLTS AaTy €& BLINONHeHUA. B AokymeHTax Word — B KOHUE vnv B
Havane pa6oTsl, cnpasa, B fokyMeHTax PowerPoint — Ha nocreaHed CTpaHuue, rAe Bbi TAKKE MULLUTE
CBOS MR, KNAcc, HOMep WKORKE.

3. ConpoBoaNTENBHOE MMCLMO, CNIEAYA SNEMEHTAPHLIM [PABHIIAM BEXITUBOCTH B BUPTYAribHOM
NPOCTPaHCTBE (Tak HA3bIBAGMOMY NetukeTy), CeayeT oopMIATL Tak:

B Teme nnceMa CrieayeT 0TPa3UTL ero CyThb, HanpUMep «Konnax. Utanus» ecnu bl Wwriete ¢ann co
CAENaHHLIM KOMMAXOM Ha TeMy UTanum, 1Nk «3agaHue No rPaMMaTHKE 1», éCNv sbiCLINaeTe nepeoe
3a71aHu1e NO rpammaTiike. OueHb KeNaTensHo 3anonHATL Temy nucbMa — Tak GyaeT MPOCTO U Nerko
HaliTh HYXHOe NUCbMO cpeau Apyrvx, ecnu ByaeT Takas HeobxoauMocTb.

B Tesre nucbma — xenaterbHer.

NpueetcrBre n oGpauierne k agpecary: [JoGpbid geHs/seqep HOnus AnekcaHgpoeHa

CyTb nucbMa: «Bbicbinalo Taky-To paboty», «EcTb Bonpoc:...», «He OTKPLIBAOTCR NpUCNaHHbIe
haiinel, npobosan caenate TO-To...» M T.0.

fNopnuce: E& MOXHO cAenaTL aBTOMATUYECKON B HACTPONKAX NOYTHINOUTOBON NPOrpaMmb {OHeHb
pexomeHayio). BoamoxHble Bapuantel: «C ysaxeHvwem, Kata Metposar, «Beero aobporo, Xens
Weanoe» uT.M.

B npouecce nepenmnckn (T.e. KOrAa WAYT HEGKOSBKO NUCEM NOAPAA Ha OAKRY M Ty Xe Temy) oT opMaTa
MOXHO OTCTYNaTh.

4. AnropyT™m gefiCTBKi C INEKTPOKHBIMY PABoTaMK TakoB: Bl LWNETe NMCLMO C paboToil MHe (He
3abblaan NpUKPenuTL coBCTBEHHO (aiin C 3aganuem) — | NCTIPABIAIO ! BLICKINAI €& Bam — Bbi
coxpanseTe dain Ha paGoyem cTone — cpasHusaeTe «GbiNo-cTano» u nepexocute patoty B
cNeLmMansHo co3aaHHyio nanky "ftaliano”, 3ameHan crapbii ann, OH YKe BaM HU K uemy.

5. OueHb pekomMeHAyio ocTaBnTh 3NEKTPOHHBLINK Nepesoaykk Lingvo 12, Bl 3Toro ewwé He caenany, oH
OfIMH U3 CaMbiX YAOGHbIX.

370 He KEeCTKME MPaBUNa, CKOPEe PEKOMEHAALMK.
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